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Post Title:

Teaching Assistant 

Scale:


Grade 2
Responsible to:
SENCO

Liaising with:
Subject staff, SENCO, Teaching Assistants 
Principle Functions:

To assist in the support and inclusion of children with Special Educational Needs within a mainstream College.

Duties and responsibilities:

Support for students:

· Understanding the needs (social and academic) of individuals

· Awareness of medical/social problems

· To motivate and encourage

· To build self esteem

· To encourage independent learning

· To promote organisational skills

· To aid learning by clarifying or simplifying instructions/tasks where necessary

· To build awareness of the curriculum across the age ranges

· As general support for the class

Support for the teacher:

· To facilitate flexibility of working practices – individual/group/withdrawal

· To reinforce the aims and objectives of the lesson

· To liaise re the needs of individuals/areas of difficulty or strength

· To liaise re IEPs and individual special needs record

· Give verbal feedback

Support for the College:

· To build an awareness of policies and procedures

· To promote the ethos of the College
· To respect confidentiality

· Attend department/staff meetings

· Attend relevant training days

· Liaise/advise/consult with other agencies

· To undertake and further reasonable requests made by the Headteacher

Support for the curriculum:

· Through differentiating tasks and instructions

· By checking understanding

· Knowledge of schemes of work/subject areas

· Differentiation of resources – time and knowledge allowing

To undertake any further reasonable requests made by the Headteacher

Signatures:

The College will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.  

This Job Description is current at the date below but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade. 

Signed ………………………………..
Signed …………[image: image2.emf]………


(Post Holder)




(Headteacher)

Dated …………………………………
Dated … ………………………………


(Post Holder)




(Headteacher)

